
How to Create a Google Document Form for the River Clean Up 
Here is a basic overview of how I created my on‐line registration cleanup form that was quite successful 
at getting the public to allow them to choose their first or second choice sites, allow me to collect all 
their contact info for recording volunteer hours afterwards and thank you emails or site leaders to call 
their volunteers without having everyone email and call me to register. This saved me hundreds of 
hours in time spent not having to communicate with each person to get them registered. I could also 
edit what sites needed to be pulled from the list if they were full at anytime or add updated information 
onto our website regarding the event. Additionally, having all the information posted on the website 
gave the volunteers all the information they needed to be prepared for the event and know what is 
expected of them. 
Here is a simple outline of the steps I took to create the registration process with samples for many of 
the steps. I am happy to help anyone with this process and I can be reached at miriam@syrcl.org or 
530‐265‐5961 ext. 201 

 Create a Gmail Account 

 Go into the Drive Tab   

 Create a New Form 

 Create all the questions that you want to 

 Complete the entire Form (see Sample A) 

 On your website have a page of all the information you want the public to know (see Sample B) 

 Include a PDF of descriptions of all the sites, special information about each site along with 

      directions to each site (see Sample C) 

 Embed the Form into your website 

 Check your gmail account form weekly to copy/paste the registrants names/contact info into 

      each site’s individual lists (see Sample D) 

 

 

 

 

 

 

 

 

 

 



 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Be sure to think about what info you want to find out from your volunteers on 
this form. 
It might be helpful to you to find out :
 

•  Where did they hear about the cleanup? (ad, poster, radio, email, Facebook, etc)

•  Do you have soecial skills that could help with out cleanup? (lifeguard, boating,    

 SCUBA, etc)

•  Are you interested in other volunteer roles at our organization? (list opportunities)

•  Can we call you about other volunteer roles at our organization?



 



 

 

 

 

 

 

 

 

 

 

 

 

 



 



 

 



 


